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Installing AutoTardy

Install and enable the plugins
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a Powerschool Diagnostics
Data Digital Certificates
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District Office v 24-25 Year v
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a Plugin Configuration g
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Installed Plugins

Resource Report

School Name Version Installed/Updated On Enable/Disable Actions.
Enroliment
1 AET Mass Print Student Screen 331 1001112022 u]
2 AETSQL Studio 332 1112412024
Courses and 3 Blue Steel CPM 1.927 08/09/2024
Programs
4 Hotech PowerTools Fix for 20.4 100 10/04/2022 (u}
ol 5 identiMetrics Classroom Atiendance 20026 05/15/2025 Delete
Dataand
Reporting
7 idM AutoTardy 3.009 07/04/2025
Wy 8  JMK Student Schedule Search 1.0 10/11/2022 [a] Delete
District 9 Leam More 107 05/30/2025 [m] Delete
Management
10  MBA EasyUpdate 256 06/24/2025



Configuring AutoTardy

AutoTardy District Settings

The District Settings can be applied to all schools in the district if desired. Alternatively,
each school can configure their settings independently. To access the District Settings,
choose District Management>Attendance>AutoTardy District Settings.

[ Powerschool sis Bk A ASO

4% » District Management Attendance Tracking. District Office ~ 24-25 Year v
Pecple Methods
Academics AutoTardy District Settings Quick Data ol
Amendance Applications lliness Tracking Levels At Risk Students
% e Unexcused Tracking Levels ®
. b Update Calculation Year for E

Behavior Attendance Tracking

Compliance
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Display Preferences
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i e &
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No bulletin items were found for this date.
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FEE 3 EE A LI
Applications
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District Settings

AutoTardy District Settings s identiMetrics®
District Settings
Option Value
Allow schools to set their own settings No w
No

School Settings Yes

Allow schools to set their own settings - Set value to YES to allow schools to apply their
own settings. Set value to NO if schools are not allowed to use their own settings and must
use the settings as defined by the AutoTardy District Settings page. By default, this value is
setto NO.



School Settings

School Settings

Option setting

Attendance Mode Daiy Atiendance v
Tardy Count Term Length®)

Attendance Mode - Determines the attendance recording preference. Choose either Daily
or Meeting Attendance.

Tardy Count Term Length - Counts tardies within each term length and resets at the
change of each term. The terms available reflect the terms you have set up in your
PowerSchool Calendar.

Note: Both settings can be overridden at the individual schools when the ‘Allow schools to
set their own settings’ value is set to No.

Main Settings

Main Settings
Option Setting

Default Attendance Gode (TU) Tardy Unexcused v

Return to Default After Scan Yes v

g
<

Default Print Hall Pass

Scan with Student_Number or Student ID? Student Number v

Include Scan Time in Attendance Comment Yes v

Use Clock-in/Clock-out Yes v

N
I}

Scanning Page: Limit number of records displayed

Default Attendance Code — Choose the attendance code that is expected to be used
most often. The code can also be changed from the default on the ‘Record Attendance’
page if needed. Note: Attendance codes require configuration for use with the plugin.
These need to be configured at the school level.

Return to Default After Scan — Choose if you want the Record Attendance page to return
to the chosen default after each attendance event.

Default Print Hall Pass — Choose if you want a hall pass to be printed by default after each
attendance event. This must be set to YES if you want any attendance codes to generate a
hall pass. This is a global setting. You will also need to configure individual attendance
codes to generate a hall pass.

Scan with Student_Number, Student ID or Lunch ID? - Choose which student identifier
you are using to identify students in PowerSchool.



Include Scan Time in Attendance Comment - Choose if you want to have the time stamp
included in the comment that is saved with the attendance record.

Use Clock-in/Clock-Out — Choose if you will be using the clock-in/clock-out features.

This is a global setting. You will also need to configure individual attendance codes for
clock-in/clock-out functions.

Scanning Page: Limit number of records displayed — Use this to set a limit on how many
attendance records are displayed on the Record Attendance page. If left empty, this will
allow an unlimited number.

Print Slip Settings

Print Slip Settings

Option istrict Setting School Setting

DI

"

rin Yes

rint Attendance Code on Hall Pass Yes

rint Counts on Hall Pass Yes

rin Y

rin N

strict/School Logo Filename ‘m’\ages'

Print Typed Attendance Comment and Status on Hall Pass

t Class on Hall Pass

t Pre-set Comment on Hall Pass

Print Typed Attendance Comment and Status on Hall Pass — Choose if you want the

attendance comment that is typed on the Record Attendance page to be displayed on the
hall pass.

Print Class on Hall Pass — Choose if you want the Course Name and Expression of the
class that the student is enrolled to at the time of the scan to be displayed on the hall pass.

Print Attendance Code on Hall Pass — Choose if you want the attendance code and code
category displayed on the hall pass.

Print Counts on Hall Pass — Choose if you want to include the total tardy count for the
selected attendance code as well as the overall tardy count for all tardy codes for the
chosen term length to be displayed on the hall pass. This is a global setting. You will also
need to configure individual attendance codes to display counts on the hall pass.

Print Pre-set Comment on Hall Pass — Choose if you want to include the pre-set
comment for the tardy count on the hall pass. This is a global setting. You will also need to
configure individual attendance codes to display comments on the hall pass.

Print District/School Logo — Choose if you want to display the district or school logo on
the hall pass.



District/School Logo Filename - The logo image file needs to be prepared as a square .jpg
or .png file (recommended 250x250 pixel range) with an ‘appropriate for website’ name (e.g
school_logo.png). The file should be uploaded to the Custom Page Management images
folder. Input the name of the file to the Filename field.

Pre-set Tardy Comments

Pre-set Tardy Comments

Expand All

» Tardy Comments Maximum: @ |
» Excused Tardy Comments Maximum:
» Unexcused Tardy Comments Maximum:

For each tardy type, choose the maximum number of comments (up to 50) that you expect
to use.

Pre-set Tardy Comments

Expand All
~ Tardy Comments Maximum:
Tardy Gount omment
4

1 Tardy DO 1

Expand the tardy type group. Add up to 400 characters of text to the comment field for the
associated tardy count threshold.

You can use the down arrow to autofill your comment to subsequent threshold counts.

Pre-set Tardy Comments

Expand All Override District Comment:

+ Tardy Comments Maximum:
» Excused Tardy Comments Maximum:
» Unexcused Tardy Comments Maximum:

If Pre-set Tardy Comments are allowed to be set at the school level, then you must enable
Override District Comments first. This will allow you to begin adding text to the comment
fields.



Schedule Exception Settings

Schedule Exception Settings

Option

Scanning To Overiapping Periods

Setting

[ validation Error

Scanning To Periods with Multiple Sections @ valigation Error v
Scanning Outside of a Period valigation Error v

This feature is only active when the plugin is configured for Meeting Attendance. It
customizes attendance recording when a student scans at a time that their schedule
includes one or more of the following:

Overlapping Periods: Multiple periods scheduled at the same time on a student's

schedule.

Multiple Sections per Period: Several sections assigned to the same period.

Passing/Non-Scheduled Periods: Passing periods or non-scheduled periods

within the school day.

Scanning to Overlapping Periods

Schedule Exception Settings

Option

Scanning To Overlapping Periods

Scanning To Periods with Multiple Sections G

Scanning Qutside of a Period

Validation Emmor

All Periods

Any Period

Daily Attendance
Shortest Period(s)
Longest Period(s)

Specific Period(s) (Configure at the School Level)

Validation Error

-

Validation Error hd

| validation Emor

Enable this setting to handle attendance when a scan occurs during overlapping periods
on a student’s schedule. Select an option to define attendance recording behavior.

Options and Behaviors(1) Scanning to Overlapping Periods

Option Description Timestamp Tardy Count
Behavior

Validation Displays a dialog on Dependent on user Dependent on

Error the AutoTardy selection user selection

Record Attendance
page for manual
selection at scan
time.

Attendance
Activity

Dependent on
user selection

Hall Pass

Created for
configured
codes.



All Periods

Any Period

Daily
Attendance

Shortest
Period(s)

Longest
Period(s)

Specific
Period(s)

Records selected
attendance code to
all overlapping
periods.

Records selected
attendance to the
first available
overlapping period.

Records to the daily
record only (ignores
periods).

Records to the
shortest overlapping
period(s).

Records to the
longest overlapping
period(s).

Records to user-
defined period(s)
Must be configured
at the school level
Multi-Select using
Ctrl+click).

If code-enabled,
records meeting
time entry;
timestamp added to
comments for all
periods.

If code-enabled,
records meeting
time entry;
timestamp added to
comments for that
period.

Not recorded (even
if code-enabled);
timestamp added to
daily comments.

If code-enabled,
records meeting
time entry;
timestamp added to
comments for
selected period(s).
Same as Shortest.

If code-enabled,
records meeting
time entry;
timestamp added to
comments for
selected period(s).

Each period
adds to the tardy
countif code is
set to count as
tardy.

Only the
selected period
adds to the tardy
count if code is
setto count as
tardy.

Not applied.

Selected
period(s) add to
the tardy count if
code is setto
count as tardy.

Same as
Shortest.

Selected
period(s) add to
the tardy count if
code is setto
count as tardy.

Details shown
for each
period.

Details shown
for the selected
period.

Details shown
as a daily
record.

Details shown
for selected
period(s).

Same as
Shortest.

Details shown
for selected
period(s).

Created for
each
overlapping
period for
configured
codes.

Created for the
selected period
for configured
codes.

Created for
configured
codes.

Created for
selected
period(s)for
configured
codes.

Same as
Shortest.

Created for
selected
period(s) for
configured
codes.



Scanning to Periods with Multiple Sections

: ,
Schedule Exception Settings PrE—

Any Section
Option Daily Attendance

Shortest Section(s)
Longest Section(s)
Specific Course(s)

Scanning To Overlapping Periods

Scanning To Periods with Multiple Sections G

Validation Error hd

Scanning Outside of a Period Validation Error v

Enable this setting to handle attendance when a scan occurs at a time a student has

multiple sections scheduled in the same period. Select an option for attendance recording
behavior.

Important: If the attendance code uses Clock In/Clock Out, it records to all sections
regardless of setting (applies "All Sections" behavior).

10



Options and Behaviors( 2) Scanning to Periods with Multiple Sections

Option

Validation
Error

All Sections

Any Section

Daily
Attendance

Shortest
Section(s)

Longest
Section(s)

Specific
Course(s)

Description

Displays a dialog for
manual selection at
scan time.

Records to all
sections in the
period.

Records to the first
available section.

Records to the daily
record only (ignores
sections).

Records to the
shortest section(s) in
the period.

Records to the
longest section(s) in
the period.

Records attendance
to defined course(s).
Enter comma-
separated course
number(s) to field
provided).

Timestamp
Behavior

Dependent on user
selection

If code-enabled,
records meeting
time entry;
timestamp added
to comments for all
sections.
Timestamp added
to comments for
that section.

Not recorded;
timestamp added
to daily comments.

Timestamp added
to comments for
selected section(s).

Same as Shortest.

Timestamp added
to comments for
selected course(s).

11

Tardy Count

Dependent on
user selection

Each section
adds to the
tardy if code is
setto count as
tardy.

Selected
section adds to
the tardy count
if code is setto
count as tardy.
Not applied.

Selected
section(s) add
to the tardy
countif code is
set to count as
tardy.

Same as
Shortest.

Selected
course(s) add to
the tardy count
if code is setto
count as tardy.

Attendance
Activity

Dependent on
user selection

Details shown
foreach
section.

Details shown
for the selected
section.

Details shown
as a daily
record.

Details shown
for selected
section(s).

Same as
Shortest.

Details shown
for selected
course(s).

Hall Pass

Created for
configured
codes.
Created for
each section
for configured
codes.

Created for the
selected
section for
configured
codes.
Created for
configured
codes.

Created for
selected
sections(s)for
configured
codes.

Same as
Shortest.

Created for
selected
courses(s) for
configured
codes.



Scanning Outside of a Class Period

Schedule Exception Settings

Option

Scanning To Overlapping Periods

Scanning To Periods with Multiple Sections G

Scanning OQutside of a Period

Validation Emor

Daily Attendance

Beaginning of Previous Period
Beginning of Mext Period
End of Previous Period

End of Next Period

Attendance Code Setting

Validation Error

Enable this setting for scans during passing/non-scheduled times. Select an option to

record attendance.

Options and Behaviors( 3) Scanning Outside of a Class Period

Option

Validation
Error

Daily
Attendance

Beginning of
Previous
Class

Beginning of
Next Class

End of
Previous
Class

End of Next
Class
Attendance
Code Setting

Description

Displays a dialog
for manual
selection.
Records to the
daily record only.

Records to the
start of the
previous class
(uses its start time
as "saved time").

Records to the
start of the next
class.

Records to the end
of the previous
class.

Records to the end
of the next class.
Configure per-
code behaviors via
AutoTardy
Attendance Code
Settings.

Timestamp
Behavior
Dependent on user
selection

Not recorded;
timestamp added to
daily comments.

If code-enabled, uses
class start time for
meeting entry; both
scanned and saved
times added to
comments. See
Images

Same as Previous.

Same as Previous.

Same as Previous.

Based on attendance
code level setting

12

Tardy Count

Dependenton
user selection

Not applied.

Selected class
adds to the
tardy count if
codeis setto
count as tardy.

Same as
Previous.

Same as
Previous.

Same as
Previous.

Based on
attendance
code level
setting

Attendance
Activity

Dependent on
user selection

Details shown
as a daily
record.
Details shown
for the class.
See Images

Same as
Previous.

Same as
Previous.

Same as
Previous.

Based on
attendance
code level
setting

Hall Pass

Created for
configured
codes.
Created for
configured
codes.
Created for
selected class
for configured
codes. See
Images

Same as
Previous.

Same as
Previous.

Same as
Previous.

Based on
attendance
code level
setting



Images

l— Actual scan time

HALL PASS Date: 2025-10-13 12:14 PM /

Name: Anderson, Cody N
Class: 3(A) - English Survey
Attendance Code: TU - Tardy Unexcused
Status: Unexcused

Scanned 12:14:34 PM (Saved as 1:45:00 PM)  <— Time saved to PowerSchool
Tardy Count: 16 Unexcused Tardy, 19 Overall defined by the time of class

Student Student Number Grade Course: Expression Term Scan Date Attendance Comment Code

Anderson, Cody N 14 9 English Survey: 3(A) 25-26 10/13/2025 Scanned 12:14:34 PM TU
(Saved as 1:45:00 PM)

AutoTardy School Settings

To access the School Settings, choose School Management>Attendance>AutoTardy
School Settings.

[ Powerschool sis Wk aAEASO

“* » School Management Attendance Preferences Apple Grove High School ~ 24-25 Semester2 v

People
Attendance Bridge

Academics Synchronization Quick Data ¢
L | pcsets Preferences
Amendance Attendance Taken
R Attendance Code Categories m
& Attendance Codes

Courses and Programs

Attendance Conversions
Display Preferences

Wiy
Fees 0%
School
Enrollment postsecondary Plans AutoTardy School Settings

Full-Time Equivalencies

. Scheduling
=
Coursesand School Parameters liness Tracking Categories
Frograms
Map Attendance and Action
Teacher Applications View Attendance
v Codes

il User Access
Data and Section Attendance Settings Fo?
Reporting

AtRisk Students

Unexcused Tracking No bulletin items were found for this date.

. cat
o ategories lents? Something to put in the bulletin? Email to bulletin@psschool.com

600

School
Management

o
Sysem

Management

2

Some Moderate High
Applications

View At Risk Students

Incident Count

Please see School Settings for configuration details.
13




m@ PowerSchool SIS

o AutoTardy School Settings

Aczendance
* School Settings
Health option
L Attendance Mode
Ll
School Tardy Count Term Length@
Enraliment
. Main Settings
‘Option

~2 Return to Default After Scan

Default Attendance Codf (Attendance Codes)

District Setting
Daily Attendance

12

District Setting
(TU) Tardy Unexcused

CENS =+ 6 o0 @

Apple Grove High School ¥ 24-25 Semester2 v

identiMetrics®

School Setting

Meeting Attendance v

School Setting

(TU) Tardy Unexcused v

i Yes
Datzand Default Print Hall Pass No
Reporting
Scan with Student Number or Student ID? Student Number
&
o Include Scan Time in Attendance Comment Yes
School
[ ——— Use Clock-in/Clock-out Yes
o Scanning Page: Limit number of records displayed 20
Print Slip Settings
Option District Setting School Setting
Print Typed Attendance Comment and Status on Hall Pass Yes Yes v,
Print Class on Hall Pass. Yes ves |
Print Attendance Code on Hall Pass Yes Yes v/
Print Counts on Hall Fass Yes ves |
Print Pre-set Comment on Hall Pass Yes Yes v
Print District/School Logo No Yes |
District/School Logo Filename images
Pre-set Tardy Comments
Expand All Override District Comments
+ Tardy Comments Maximum: 40
» Excused Tardy Comments Maximum: 50
» Unexcused Tardy Comments Maximum: 50
Schedule Exception Settings
Option District Setting School Setting
Scanning To Overiapping Periods validation Error Longest Period(s) v
Scanning To Periods with Multiple Sections O Validalion Error ‘Any Section ~|
Scanning Outside of a Period Validation Error ["End of Next Period -

Attendance Code Setup

All attendance codes that will be used to record attendance with the AutoTardy plugin
must be configured.

There are two ways to access the Attendance code page. Navigate to School
Management>Attendance>Attendance codes or on the AutoTardy School Settings page
use the link provided for the Attendance codes.

14



XN = * 5 400 (@

"D PowerSchool SIS

B School Management Attendance Preferences fop crmerionssrest e m——
People
Attendance Bridge
Academics Synchronization
o — Preferences

Attendance Code Categories

Atendance
g
£« | Attendance Codes :
Courses and Programs 1 Teachers Assign Counts ADA Counts ADM Presence

Health
Display Preferences Attendance Conversions v v v Present
W coes Attendance Tracking Modes v Absent
sehsol v sehont
Erroliment Postsecondary Plans AutoTardy School Settings v v v re—
Full-Time Equivalencies v v v Present
Scheduling
v v Absent
Comroesan Sthool Parameters Iliness Tracking Categories
Programs
© Map Attendance and Action v v Absent
Teacher Applications e
A odes v v Present
i User Access
S Section Attendance Settings v v oresent
Reporting
Unexcused Tracking v v Avsent
= Categories
s > v v Absent
School
Management v v Absent
O v v Present
v v v Present
System
Management v v v Present
O v v v Present

Applications

Select the attendance code you are configuring. In this example | will use Tardy
Unexcused.

Attendance Codes g

New

Code Description Teachers Assign Counts ADA Counts ADM Presence
Present v v v Present
A Absent v v v Absent
U Tardy Unexcused v v v Present
TE Tardy Excused v v v Present
[ Parent Excused v v Absent
u Unexcused v v Absent
s School Excused v v Present
1 In School Suspension v v Present
o Out of School Suspension v v Absent
X Truant v v Absent
v Vacation v v Absent
F Field Trip v v Present
£0 Early Out v v v Present
PR Present v v v Present
T Tardy v v v Present

15



AutoTardy Attendance Code Settings

identiMetrics®
Tardy Type O None (Do not count)

O Tardy

O Excused Tardy

@® Unexcused Tardy

Clock In/ Clock Out Usage Plan B: ClockinTime to ScanTime, CloekOutTime to End of Period v

Use this code to Print Hall Pass
Use this code on Attendance Activity Page
Print Counts on Hall Pass

Frint Pre-set Comment on Hall Pass

Behavior When Scanning Outside of a Class Period End of Previous Class v

Note: The code you set up for "Present! (usually just a blank) should be given a sort order of 1 and be listed first. This is necessa
“Rules for assigning the single-letter code: The single-letier code should be a letter from Ato Z, a digit flom 010 9, or a blank (| Dally Attendance esent). Do not use the same letler for two different atiendance codes. Capitalization s not taken info account; thus

"A"and "a" are equivalent. Beginning of Previous Class

Beginning of Next Class
End of Previous Class

End of Next Class

Tardy Type- Choose the tardy type that you would like assigned to the attendance code.
Tardies of this type will be grouped and counted together.

Note: When the plugin is configured to Meeting Attendance, the tardy counts shown
will be the combined tardy totals for that code and of that type across all meetings.

Clock In/ Clock Out Usage — Select the plan that will be applied to the timestamp entry for
this attendance code. If not using this option, please select Plan A: no times needed. Plan
B is typically used for Tardy codes. Plan C is typically used for Early Dismissal codes.

For Meeting Attendance

Plan B: Clockln Time to Scan Time, ClockOut Time to End of Period.
Plan C: Clockln Time to Start of Period, ClockOut Time to Scan Time.
For Daily Attendance

Plan B: ClockIn Time to Scan Time, ClockOut Time to End of Day.
Plan C: ClocklIn Time to Start of Day, ClockOut Time to Scan Time.

Note: For Daily Attendance, if a student scans in more than once with a tardy code set to
use clock-in/clock-out, the clock in time will be updated to the most recent scan time.

Use this code to Print Hall Pass — Select this option if a hall pass should be generated for
this attendance code.

Print Counts on Hall Pass — Select this option if counts should be displayed on the hall
pass.

Print Pre-set Comment on Hall Pass — Select this option if a comment should be
displayed on the hall pass.

16



Scanning Outside of Scheduled Period - Select an option for non-scheduled period
scans (See Options and Behaviors(3) Scanning Outside of a Class Period)

Using AutoTardy

Login to PowerSchool with a full access account that includes edit privileges by default.

Navigate to the AutoTardy Record Attendance page.

ﬂ]@ PowerSchool SIS

R

2% 5 Attendance

People Management
- Consecutive Absences
e Clock In/Clock Out Meeting
Attendance Calculation
i Daily Atendance
Health

Mass Update Attendance
i) Meeting Attendance

Recalculate Daily Attendance
Minutes

Refresh Premier Attendance
Views Data

AutoTardy Record

o Attendance
i
Dataand
Reporting Attendance Reports
'y Absentee Report
Schaol Attendance Count
Management
Consecutive Absences
o) Report
System Teacher Attendance
Mansgemeny Submission Status
O Powerschool SIS Teacher
- Portal Attendance
Applications
AutoTardy Attendance
Activity

JInclude Remote Enroliments

ns View Field List Advanced

n(0)

Apple Grove High School v 2425 Semester2 v

Quick Data fol

Attendance Taken

ao

July 08, 2025

No bulletin items were found for this date.

Comments? Something to put in the bulletin? Email to bulletin@psschool.com

View Attendance

(= o

At Risk Students

Some Moderate High

View At Risk Students

Incident Count

To record attendance, enter or scan the Student Number, Student ID or Lunch ID to the
‘Search Student’ field or begin typing the first few letters of the last name to select your
student and then click Submit.

identiMetrics®

AutoTardy Record Attendance g

Attendance Time: Jul 8, 2025 @ 7:30:46 AM
Mesting Attendance Code: (TU) Tardy Unexcused v
Print Hall Pass:

Attendance Comment:

Search Student:

Student Student Number Grade Course: Expression Term Code Code Type Type Count Overall Count

Legend

Icons @ - Time Entry | [- Date Entry

If a hall pass option is configured for this attendance code, select Print or if your browser is
set to ‘kiosk mode’ your hall pass will automatically print.

17



TIRIS, T:31 AM about biank

Print 1 sheet of paper
HALLPASS Dic: /2025 7:31 AM /J\
Name: Trautman, Gabriclle G AN
Class: 18 - Health 11 s m L4 _
Attendance Code: TU - Tardy Unexcused W Destination s CutePDF Writer
Unexcused

| Unexcused Tardy, | Overall
ardy | Suceess is the sum of small effors, repested Pages

Copies

Layout Portrait

More settings

Cancel

aibeut Blank w

Repeat these steps to record attendance for your students.

Helpful Hints

v' If you need to select a different attendance code from the default that has been
chosen, use the drop-down option for the Attendance Code field to display your list
of attendance code options.
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AutoTardy Record Attendance

Attendance Time:

Meeting Attendance Gode:
Print Hall Pass:
Attendance Comment:

Search Student:

Student Student Number

Trautman, Gabrielle G 2214
Legend

Icons @ - Time Entry | [#- Date Entry

Grade  Course: Expression

11 Health 11: 1(8)

Term  Scan D
2425

e

(TU) Tardy Unexcused v

() Present
(A) Absent

(TE) Tardy Excused
(P) Parent Excused

(U) Unexcused

(S) School Excused

(1) In School Suspension

(0) Out of School Suspension
) Truant

(V) Vacation

(F) Field Trip

(EO) Early Out

(PR) Present

(T) Tardy

07/08/2(

(TU) Tardy Unexcused |

student’s name to link you to that page.

user.
v

AutoTardy Record Attendance

Attendance Time:

Meeting Attendance Code:
Print Hall Pass:
Attendance Comment:

Search Student:

Student
Cheatham, Dewey 78 L]

Watanabe. Akan Y

©

Course: Expression Term

Phys Ed 11: 1(A) 2526

Consumer Math. 1(A-B) 25-26

Attendance Activity

Aug 26, 2025 @ 9:05:03 AM

[ (TU) Tardy Unexcused |

Yes |

Scan Date Attendance Comment
08/26/2025 No Scan Scanned 9.04.09 AM
08/26/2025 No Scan Scanned 8.15.47 AM

Code  Code Type

TU Unexcused Tardy

Code  Code Type
TU Unexcused Tardy

T Unexcused Tardy

Type Count
1 UNX

Type Count
1UNX

TUNX

identiMetrics®

Overall Gount

1 View Tardy Slip

If you wish to view the attendance page for a selected student, click in the

Use the Refresh Data option to display attendance activity recorded by another

To reprint or view the hall pass for any student click on View Tardy Slip.

identiMetrics®

Submit
oo [ CEEEL]
'
'

To review historical attendance activity for your students, click on Attendance Activity.

AutoTardy Record Attendance

Attendance Time:
Meeting Attendance Gode:
Print Hall Pass:
Attendance Comment:

Search Student:

Student sStudent Number

Trautman, Gabrielle G 2214
Legend

Icons @ -Time Entry | - Date Entry

(]
Grade  Course: Expression Term
" Health 11: 1(B) 24-25

Jul 8, 2025 @ 7:40:33 AM

(TU) Tardy Unexcused v
Student ID- Please Walt

Scan Date Attendance Comment

0710872025 Scanned 7:31:06 AM
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Code  Code Type

U Unexcused Tardy

Type Count
1 UNX

identiMetrics®

Atendance Activity

‘Overall Count

1 View Tardy Slip



AutoTardy Attendance Activity: 1/19/2026 &

Scan Listing for Apple Grove High School

From: |01/12/2026
To: 1/19/2026 FE)

identiMetrics®

Basic Filter | | [ + ]
1-7 of 7 items
Filter Table Make Current Selection (5) i Export Selected (7)
Student Course: Scan Attendance Code Type Overall

v

o Sticnt Number SECe Expression G Date Comment Cods Type Count Count

Birklacich, 63 1 Spanish 1: 1-2(A-B)  25-26 01/16/2026  Scanned 9:13:54 AM | TU Unexcused 1 UNX 1

Kathryn B Tardy

The page will display the current day’s attendance activity with an option to filter on a

specific date or date range.

Please note- this page will display attendance activity for attendance codes that have

‘Use this code on Attendance Activity Page’ selected.

Basic Filter |

Student M

Student Number
Grade
Term
Scan Date Filter Table
Attendance Comment Course: . Scan
Code Expression Date
Gode Type Spanish 1: 1-2(A-B) | 25:26 01/16/2026
Type Gount
Overal Count Algebra: 1(A-B) 25.26 01/16/2026
Expression
Created By AutoTard
reated By Adlotardy First Aid: 1(B) 25.26 01/16/2026
Has Tardy Slip
Gourse X
. Spanish 1: 1-2(A-B) | 25.26 01/16/2026
Kathryn B
Thomas, Evan 2204 10 Word Processing: | 25-26 01/16/2026
1(B)
Phan, MinhD 73 9 Music: 1(B) 25.26 01/16/2026

Click on the + to view the list of filter options.

search.

Make Current Selection (5) | Export Selected (7)

Attendance Code Type Overall

Code

Comment Type Count Count

Scanned 9:13:54 AM  TU Unexcused 1 UNX 1
Tardy

Scanned 9:14:20AM | TE Excused 1EXC 22 View Tardy Slip
Tardy

Scanned 9:14:20AM  TE Excused 2EXC 23 View Tardy Slip
Tardy

Scanned 9:13:54 AM  TU Unexcused | 2 UNX 2 View Tardy Slip
Tardy

Scanned 9:13:33AM  TU Unexcused 2 UNX 2 View Tardy Slip
Tardy

Scanned 9:13:456AM  TU Unexcused 2 UNX 2 View Tardy Slip
Tardy

Multiple filters can be applied to a single

Student - Type the student’s last name, first name to list attendance activity for a specific

student.

Student Number - Type the student number to find attendance activity for a specific

student.
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Grade - Type the grade level to find attendance activity for students in a specific grade.

Term - Type the term using the PowerSchool abbreviation to find attendance activity for a
student within that term e.g S1, S2, T2, 25-26.

Scan Date — Search a date to find associated attendance activity. This can also be used as
a filter within the date range selected.

Attendance Comment - Type the first few letters of the comment you wish to search to
find associated attendance activity for those students.

Code - Select the code to search attendance activity associated with students assigned to
that code.

Code Type - Select the code type you wish to search to find associated attendance activity
for those students.

Type Count - Type a value to search for all code types that meet the assigned criteria.

Overall Count - Type a value to search for the overall count that meets the assigned
criteria.

Expression —Type a period number or expression value to search for attendance activity
assigned to that period.

Created by AutoTardy — Select YES to search all attendance records that were created by
AutoTardy. Select NO to search all attendance records that were not created by AutoTardy.

Has Tardy Slip — Select YES to search all attendance records where AutoTardy has created
a tardy slip.

Course - Type the course name to search for attendance activity that corresponds to the
selected course.

1-10 of 29 items

Filter Table I Make Current Selection (18) J| Export Selected (29)
—
Student Course: Scan Attendance Code Type Overall
V| Student Grade Te Cod
& uden Number ra Expression erm Date Comment ode Type Count Count
Birklacich, 63 1 Spanish 1: 1-2(A-B)  25-26 01/16/2026  Scanned 9:13:54 AM  TU Unexcused 1 UNX 1
Kathryn B Tardy
Anderson, 25 12 Algebra: 1(A-B) 25-26 01/16/2026 | Scanned 9:14:20AM  TE Excused 1EXC 22 View Tardy Slip
Cameron Tardy
Birklacich, 63 1 Spanish 1: 1-2(A-B)  25-26 01/16/2026  Scanned 9:13:54 AM  TU Unexcused 2 UNX 2 View Tardy Slip
Kathryn B Tardy
£ ) Allen, Victor C |8 1 Spanish 1: 1-2(A-B)  25-26 01/08/2026 | Scanned 9:03:11 AM | Present

\ :



Managing User Selection

Make Current Selection — Use the check box to select specific records or the check box in
the Student column to select all. This will set the selected group of records as your
‘Current Student Selection’ for subsequent actions.

Export Selection — Allows you to export data for the current selection of students into a
file.

There is an option to reprint the Tardy Slip. Clicking on the student’s name will link you
directly to the student’s attendance page.
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